[TPUHATO

Ha 3aceaHuH IIeJarOrHuecKoro CoBeTa
MBOY «I'umHasus-uaTepHat Ne34» HMP PT
ITporokon Ne 3 ot 20.09.2021 r.

INOJIO’KEHUE \\'—/ e
O 3AIIUTE, XPAHEHUSI, OBPABOTKE U NIEPEJAYE ITEPCOHAJIbHBIX
JAHHBIX PABOTHUKOB
MBOY (I'MMHA3UA-UHTEPHAT Ne 34» HMP PT

Hacrosmee nonoxenue (nanee-Ilonoxenue) o 3amure, XpaneHur, o0paboTKe U mepenaye
IIEPCOHANBHBIX JaHHBIX paboTHHKOB MBOVY «I'umHazus-untepHar Ne 34» HMP PT (nmanee-
TUMHAa3Hs) pa3paboTano Ha ocHoBaHHE KoHctuTyrmmu Poccniickoit ®eneparmu, OenepanbHoro
3akoHa oT 19.12.2005 Ne 160-®3 «O paru¢ukanuu Kousenuum Cosera EBpomsl o 3amure
(QuspyeckuX MLl IPM  aBTOMATH3MPOBAHHONW 0OpabOTKE IIEPCOHANBHBIX  JAHHBIX),
@enepansroro 3akoHa or 27.07.2006 Ne 152-@3 «O mepcoHANBHBIX TaHHBIXY», TpyaoBOro
konexca Poccuiickoit ®enepanuun, DenepansHoro 3akoxa ot 27.02.2006 Ne 149-®3 «06
uH(popManuy, HHGOPMANMOHHBIX TEXHOJOTHSX M O 3amure uH(opmaunuuy, IloctaHoBieHus
IMpaButensctBa PO ot 1 HOsOps 2012 r. N 1119 "O6 yrBepkmeHuu TpeOOBaHMI K 3aIlHTe
[EPCOHAIBHBIX JAHHBIX IPH MX 00paboTke B MH(POPMAIMOHHBIX CHCTEMaX MEPCOHANbHBIX
J@HHBIX" M OPHU3BaHO 00ECICYUTh IPaBa U CBOOOLY yIACTHHKOB 0OPA30BaTENBHOIO MPONECCa
npu 00paboTKe MEePCOHANBHBIX JAHHBIX.

1. OO0mme moJio:KeHNs

1.1.ITepconanbuble JaHHBIE pabOTHHKA (Hajee — PaGOTHHK) TMMHA3UM — CBEJIEHHS O (aKTax,
COOBITHAX M OOCTOATENBCTBAX MKU3HM PaGoTHMKA, MO3BOJIMIOIME HMACHTU(GHIMPOBATL €ro
JIMYHOCTh, HEOOXOMUMBIE JUI AAMMHHCTPAMd B CBS3H C TPYJOBHIMH OTHOIIEHHSMH C
PabotHukoM u kacarorumecs PaGoTHuka.

1.2.K nepcoHanbHbIM faHHBIM PaGoTHuka oTHOCSTCS:

-CBEJICHMUS, COAEPIKALIMECS B IIaCIIOPTE WM HHOM JIOKYMEHTE, yJOCTOBEPSIOIIEM JIUIHOCTD;

-nH(OopManus, comepramascs B TpyA0Boi kHmkke PaboTHUKA;

-uH(pOpManys, CoAepKaIasics B CTPaXOBOM CBUAETENBCTBE FOCYAAPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUS;

-CBEJICHMS, COAEPKALIMECS B IOKYyMEHTaX BOMHCKOTO ydeTa (TIpH HX HAJTHIHH);

-uHpopManus 06 oOpasoBaHUH, KBaJm(bHKaumI WIM HAJIUYUM CHELUANBHBIX 3BaHUN WM
IIOJITOTOBKH;

-nHPOPMAIUS O COCTOSHUHM 310pOBbsi PaGoTHIKA (CBEAEHNS 00 MHBAIMIHOCTH M T.I.);

-VIHH;

-IOKyMEHTEI, COJEp)KAIlE€ CBEICHUs, HEOOXONUMBIE JUIl IpeAocTaBieHHS PaboTHHKY
rapaHTUi M KOMIIEHCAIlMH, YCTAaHOBJIECHHBIX ACHCTBYIOIMM 3aKOHOIATEIBCTBOM (O COCTaBe
CEMBH; O COCTOSHHM 3I0pOBbS [ETEH; JOKYMEHTBI, TOATBEPKIAIOLIME IOMOJHUTEILHBIE
rapaiTdd M KOMIIGHCAlUM IO  ONPEJENCHHBIM  OCHOBAHHAM,  IIPELYCMOTPEHHBIM
3aKOHOJATENILCTBOM; JOHOPCTBE; HAXOXKICHHUS B 30HE BO3ICHCTBUS pagialliil B CBA3H C aBapuei
Ha YepHoOpu1bckoit ADC U T.0.; 0 GEPEMEHHOCTH; O BO3PACTe MAJIOJIETHUX JETEH).

1.3. Bce nepconanpuble naHHBIE 0 PaGoTHuKe agMuHHCTpanuu [ MMHA3UM MOXKET IIOIYYHTh
TOJBKO OT HETO0 caMoro. PaGOTHHK TpHHHMAaeT pelieHHe O TPEIOCTABICHHH CBOUX
NEPCOHANIBHBIX JaHHBIX M JAET COIVlacue Ha MX 00pabOoTKy CBOEil BONEi U B CBOEM HHTEpece.
Cornacue odopmisieTcs B NHCbMEHHONW (OpME B JABYX OK3EMIUIIPAX, ONMH M3 KOTOPHIX
TPEOCTABIIACTC CyOBeKTy IIEpCOHANBHBIX JAHHBIX, BTOPOH XpaHHUTCA Y oOIeparopa
MEPCOHAIBHBIX JaHHBIX B TEYEHHE CpOKa, ykasaHHoro B Cormacmu. B ciyuwasx, xorna
AIIMUHHUCTPAlU MOXET IIOIy4UTh HEOOXOUMBIE IIEPCOHATIbHbBIC AaHHBIE PabOTHHMKA TOJBKO Y
TPETBETO JIMIA, OHA JOJDKHA YBENOMHTH 00 5ToM PaboTHMKa 3apaHee W TONYYHTH OT HETO
IMHACbMEHHOE COTJIaCHe.

Anmvunuctpanus ['umMBaszuu o6s3aHa coo0muTh PaGoTHUKY 0 1esiX, crocofbax 1 HCTOYHUKAX



MOJIy4eHUs] TEPCOHAIBHBIX JAaHHBIX, a TaKkKe O XapakTepe MOUISKAINX OIYYCHHUIO
NEPCOHANBHBIX JaHHBIX W BO3MOKHBIX IIOCJIEACTBUSAX OTKa3a Pa0oOTHHKAa JaTh NMUCbMEHHOE
Corjacue Ha uX IOJy4YEHUe.

[Tepconanbuble naHHble PaO0THHKA SABISAIOTCS KOH(QUACHINAIBHONW HHPOPMALIMEl 1 HE MOTYT
OBITH UCIOJIB30BaHbI aIMUHHUCTpaIel [ MMHA3UU WK JTFOOBIM HHBIM JIULIOM B JIMYHBIX LIEJISAX.

IIpu omnpepeneHuun oObeMa U COAEpPXKAHUSA IEPCOHANBHBIX JaHHbIX PaboTHuUKa
agMUHUCTpauus pykoBoacTByeTcs Kouctutynuenr Poccuiickoit ®enepanun, TpynoBbiM
KojekcoM Poccuiickoit ®@enepauuu, HWHBIMH —(QelepalbHBIMH  3aKOHAMH U HACTOSIIUM
[Tonoxenuem.

2. XpaHeHue, 00padoTKa U nepeaava nNepcoHAJbHbIX JaHHbIX PadoTHHKA

21. OOpaboTka TEPCOHAIBHBIX JAaHHBIX PaOOTHHMKA OCYIIECTBISETCS IJs OOECICUCHHUS
coOIOICHHSI 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB B LENAX coAeiicTBUs PabOTHUKY B
TPYAOYCTPOICTBE, 00YUEHUHU U MPOJIBMKECHUU TI0 CIyk0e, obecrieueHus: JTMUHOW 6e30MacHOCTH
PabGoTHrKa, KOHTpOJNsi KadecTBa BBINOJNHAEMON paboOThl, OIUIaThl TpyAa, obOecrneyeHus
COXPaHHOCTH HMMYIIECTBA, I0JIb30BaHUs JIbIOTaMH, NPETyCMOTPEHHBIMH 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiyu u akTaMu aIMUHUCTPAIIUH.

22. IlpaBo mocTyrma K IepCOHANBHBIM JaHHBIM PabOTHHKA HMEIOT;

- qupekrop ['umHazuu

- 3aMEeCTUTENH TupeKTopa o YP;

- 3aMEeCTUTENb TupeKkTopa no BP;

- 3amectuTens qupekropa no AXP;

- CEKpeTaph;

- Oyxranrepa.

23. JlupexkTop, 3aMecCTHTENH [AUPEKTOpa MOTYT T[epelaBaTh IEpPCOHAIbHbIE IaHHbBIE
PabGotHuka TpeTbuM JUIIAM, TOJIBKO €CJIM 3TO HEOOXOIUMO B LIEISAX MPENyNpexIeHUs YIpO3bl
KHU3HH U 3710poBbs Pab0OTHMKa, a TaKXKe B CIIy4asX, yCTAHOBJIEHHBIX (hefiepabHbIMU 3aKOHAMHU.

24.  Cexperapb ohopMIIseT IpueM Ha paboTy pabOTHUKOB, 3aTIOJTHSIET TPYAOBBIC TOTOBOPEI,
BbIJIaeT HMH(OPMAIMI0 O NEPCOHANbHBIX JAHHBIX PaOOTHHMKAa MO NUCBMEHHOMY 3alpocy
PabotHuka nnm ero mpencTaBUTENs Ha OCHOBAaHUM HOTapUalbHO 3aBEPEHHON JOBEPEHHOCTH Ha
NOJy4eHHEe TaKUX CBEJEHUH O NpOPEecCHOHATBHON JesATeIbHOCTH pPAa0OTHUKA (CHpPaBKH,
BBIMUCKU W3 IMPUKA30B, KOMUU TPYAOBBIX KHMXKEK M T. J.). 3alpoc JOJKEH CoAepikaTb HOMEp
OCHOBHOTO JOKYMEHTa, YAOCTOBEPAIOLIEr0 JHUYHOCTh PabOTHMKa WJIM €ro 3aKOHHOTO
MPEJICTaBUTENS, CBEICHUS O JIaTe BbIJaul YKAa3aHHOTO JOKYMEHTa W BBIJABIIEM €ro OpraHe u
COOCTBEHHOpPYYHYIO MOANUCh PaboTHMKa MM ero 3akOHHOTO mpeacraBuTens. Jupektop
['MMHa3UM BHOCUT 3aIIUCH B TPYJOBbIE KHUKKH.

25. Ilpu mepemaye mNepcOHAIbHBIX JaHHBIX JIMIA, WMEIOIIME MPaBO HAa MCIOJIb30BaHHE
MEPCOHAIBHBIX JIaHHBIX, 00s13aHbl MPEAYNPEIUTH JIUL, MOJYy4YalOIUX JaHHYI0 MH(pOpMalUIo, O
TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIOJIH30BAHbI JIUIIb B ENAX, A1 KOTOPBIX OHU COOOILEHBI, a
Tak)ke NOoTpeOoBaTh OT ATHUX JIUIl MUCbMEHHOE MOJITBEPKIEHUE COOJIIOIEHUS ATOTO YCIOBHUSL.

26. Wuble npaBa, 00s13aHHOCTH, JIeHCTBUS paOOTHHUKOB, B TPYJOBbIe 00S3aHHOCTH KOTOPBIX
BXOJIUT 00paboTKa MepcoHaNbHBIX JaHHBIX PaboTHMKA, ONIpeAeNstoTcs TPYJOBBIMU JOTOBOPAMU
Y I0JDKHOCTHBIMU MHCTPYKIMSIMH.

27. Jlupexktop I'mmHa3um o00s3aH TNPEAOCTABIATh TEPCOHAIBHYI0 HWH(OpPMANHUI0 B
COOTBETCTBYIOIIleE  TeppuUTOopHaibHOE ympaBieHue IlencuonHoro ¢ouga Poccuiickoit
®enepanuu o Gpopme, B Mopsiike 1 00beMe, YCTAaHOBICHHBIM 3aKOHOJATeNLCTBOM Poccuiickoit
denepanuu.



- UCTIOJIb30BAaTh MEPCOHAIIbHBIC JJaHHbIe PaO0OTHMKA, MOTydYeHHBIE TOJIBKO OT HErO JIMYHO WU
C €ro MNUCbMEHHOTO COIJIACUs;

- o0ecrneuuTh 3alIUTy NEPCOHAIBHBIX JaHHbIX PabOTHMKAa OT HENpPaBOMEPHOIO HX
UCIIOJIb30BaHUS WM YTPAThl, B IOPAIKE, YCTAHOBIECHHOM 3aKOHOJATENbCTBOM Poccuiickon
denepauuu;

- 03HaKoMUTh PaboTHuUKa U ero npejacraButenei ¢ HactoAmuM [lookeHneM U Ux npaBamMu U
0053aHHOCTSIMH B 00J1aCTH 3AIIUTHI IEPCOHANBHBIX JIaHHBIX MOJI POCIIHCH;

- co0mo1aTh TpeOOBaHUE KOH(PUICHIIMATbHOCTH IEPCOHANBHBIX JaHHBIX PaboTHUKA;

- HCKJIIOYATh WM UCTIPABJIATH MO MMCbMEHHOMY TpeboBaHMIO Pab0oTHHKA HEOCTOBEpHBIE WIIN
HETOJIHbIE NIepCOHaNbHbIEC 1aHHble PaboTHHKA, a TakXke JaHHble, 00paboTaHHbIE ¢ HAPYLIEHUEM
TpeOOBaHUIl 3aKOHOIATENBCTBA;

- OrpaHUYMBAaTh NIEPCOHAJIbHBIC JaHHbIe PaboTHUKA Npu nepenade npeacraButennto PaboTHuka
TOJIBKO TOM MH(pOpManuel, KoTopasi He00X0AMMa JUIsl BHIITOJIHEHUS YKa3aHHBIM [IPEICTaBUTEIEM
CBOMX IIOJIHOMOYMIA;

- He 3ampaliuBaTh MUH(OPMALMIO O COCTOSIHMM 370pOBbs PabOTHMKA, 3a MCKIIOYEHUEM TeX
CBEJIEHUI, KOTOpbIe OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU BBIIIOJIHEHUSI pa0OTHUKOM TPYIOBOH
GbyHKIIY;

- obecrieunth PabOTHHKY CBOOOAHBIN AOCTYN K CBOMM IE€PCOHAIBHBIM JIAHHBIM, BKJIOYas
IIpaBoO Ha MOJy4YeHHE KOMUM JTr000H 3anucy, coaepxalliell nepcoHalibHble JaHHble PaboTHUKa;

- IpeJoCTaBUTh MO TpeOoBaHMIO PaboTHHMKA MOJHYH0 HMH(OPMAIMIO O €ro MepCOHAIbHBIX
JTaHHBIX 1 00pabOTKe ITHX JTaHHBIX.

2.1. JIuua, uMeronye A0CTYI K epCOHabHBIM 1aHHbIM PaOoTHHKA, HE BIpaBe:

211 Tlonmywate u oOpabaTbIBaTh NEpCOHANbHbBIC AaHHbIE PabOTHHMKA O €ro MOJIUTUYECKHX,
PETUTHO3HBIX W UHBIX YOSXKICHMSIX, WHTUMHOM JKU3HH, WIEHCTBE B OOIIECTBEHHBIX
00BEIMHEHUAX WIIH PO COIO3HOM 1eATeNbHOCTH;

212 [IpenocraBiaTe nepcoHadbHBbIE JaHHble PaOOTHHMKAa B KOMMEpUECKHX MLesx 0e3
UcbMeHHOro cornacusi PaboTHuka.

2.2. llpu OpUHATHM pelleHWH, 3aTparuBaloIuX HHTepechl PaboTHMKA, aJMUHUCTpaUU
3alpemiaeTcss OCHOBBIBAaTbCS Ha  IEPCOHAJBHBIX  JaHHBIX PabOTHUKA, IOJIy4E€HHBIX
UCKJIIOUUTENIbHO B pe3ylbTaTe MX aBTOMATU3MPOBAHHOW 0OpaOOTKM WM 3JIEKTPOHHOIO
MOJIy4EHUS.

3. IlpaBa u od6s3anHOCcTH PaGoTHHKA

3.1. B nemsix obecriedyeHus 3alluThl MEPCOHAIBHBIX JaHHBIX, XpaHAIMUXcA y paboTojaress,

PaGoTHuk umeer npapo Ha:

- TpeboBaHNe 00 MCKIIOUYEHUH WM HCIPABICHUH HEBEPHBIX WJIM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX, a TaKXXe JaHHBIX, 00pabOoTaHHBIX ¢ HapylieHHeM TpeOoBaHuii TpymoBOro Kojekca
Poccuiickoit denepanuu uiam HHOrO QenepaibHOro 3akoHa. [Ipu oTkaze agMHHUCTpPAIIUH
['MMHA3UM UCKIIOUYUTH WM UCHPABUTH MEPCOHANbHbIE JaHHble PabOTHHKa MOCIEeIHUN UMEEeT
NpaBO 3asBUTh B NMHUCBMEHHOH (opMe agMHUHHUCTpaluu [MMHA3uM O CBOEM HECOTJacuu C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKoro Hecoryacusi. llepcoHanbHble TaHHBIE OIIEHOYHOIO
xapaktepa PaOOTHUK MMeeT mpaBO JOMOJHHUTH 3asBICHUEM, BBIPAXKAIOUIMM €ro COOCTBEHHYIO
TOUYKY 3pEHHUS;

TpeboBaHUEe 00 W3BEIICHWU aJAMUHUCTpainued ['MMHa3uu BceX JHUI, KOTOPBIM paHee ObuIn
COOOIICHBI HEBEpPHBIE WJIM HEMOJHBIE TepCOHANbHBIC mJaHHbie PaboTHuka, 000 Bcex
IIPOU3BENCHHBIX B HUX UCKIIIOUEHUSX, UCIIPABICHUSAX UM TOTIOJTHEHMSIX;



- o0kaJloBaHME B CY[l JIFOOBIX HEMPaBOMEPHBIX ACWCTBUI MM O€31eHCTBUS aJIMUHUCTPAIHN
npu 00pabOTKe U 3aIUTe EPCOHATBHBIX JaHHBIX PaboTHUKA;

- BO3MEIIIeHUE YOBITKOB W/MIIM KOMIIEHCAIIMIO MOPAJILHOTO Bpe/ia B CyIEOHOM MOPSIIKE.

3.2.PaboTHuK 00s3aH COOOMMIATh AAMUHUCTpAIMU [ MMHA3uM CBEACHHUS, KOTOPHIE MOTYT

MOBJIUATh HA MPUHUMAaeMble B OTHOUICHWH HETO PEIIEHHs, Kacalollhecs €ro TPyI0BOM
JESITeITbHOCTH.
4. XpaHeHUe NepCOHAIbHBIX JaHHBIX PaboTHHKA

JloKyMeHTHI, ocTynuBiie oT PaboTHrKa, cBeaeHus o PaboTHHKE, MOCTYNMUBIINE OT TPETHUX
JMI] C MHACBMEHHOTO coriacusi PaOoTHWKA, WHas WHQOpMAIUs, KOTOpas KacaeTrcs TPyIOBOU
nestenbHOCTH PaboTHHMKa, XpaHATCS B celipe Ha OyMaKHBIX HOCHUTENSX (TpydOBas KHIKKA),
ClenuaNbHO MKady (MMYHAs KapTOuKa, JMYHOE JEJI0) M Ha DIEKTPOHHBIX HOCUTEISX C
OTpaHUYEHHBIM JOCTYNOM. JIMYHBIE KapTOYKH YBOJCHHBIX PAOOTHHKOB XPAHSATCS B apXHUBE
00pa3oBaTEeNBLHOTO YUpEeXKIeHHs B aaBUTHOM mopsiake B TeueHue 75 et (cr. 339 Ilepeuns
TUTIOBBIX YIPABICHYECKHX JTOKYMEHTOB, OOpa3yIOUIMXCS B JEATEIHHOCTH OpraHM3alui, C
yKa3aHHEM CpPOKOB XpaHEHUS, YTBEPXKIECHHOTO pykoBoauteneM @DenepaibHON apXHBHOM
ciyx6b1 Poccun 06.10.2000).

5. OTBeTCTBEHHOCTb A/IMUHMCTPAIIMU U €€ COTPYIAHUKOB

3ammra npaB PaOOTHHKA, yCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit deneparuu u
HactosmuM [lojokeHneMm, OCYIIECTBISIETCS CYIAOM B IENSAX IPECEYCHHS HENpaBOMEPHOTO
UCIIOJIb30BAaHUSI MEPCOHAIBHBIX JaHHBIX Pa0OTHHMKA, BOCCTAHOBJICHUS HApYIICHHBIX TPaB H
BO3MEILEHHS MPUYMHEHHOTO yIep0a, B TOM YHCJIe MOPAJILHOTO Bpea.

Jluila, BUHOBHBIE B HApPYNICHUHM HOPM, PETYIUPYIONIMX IOJydeHHE, OOpabOTKy ¥ 3alluTy
MEPCOHATBHBIX JAHHBIX paOOTHHMKA, MPUBJICKAIOTCA K AUCUUIUIMHAPHOW W MaTepHaIbHON
OTBETCTBEHHOCTH, a TaK)X€ IPHUBIIEKAIOTCS K I'PaXJaHCKO-TIPABOBOW, aIMHUHHMCTPATUBHOU H
YTOJIOBHOM OTBETCTBEHHOCTH B MOPS/IKE, YCTAHOBICHHOM (pe/lepaTbHBIMH 3aKOHAMH.



